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PLEASANTVILLE PUBLIC SCHOOLS 
PLEASANTVILLE, NEW JERSEY 

JOB DESCRIPTION 
            
 

CENTRAL MANAGEMENT SUPPORT 

 
 
TITLE: DIRECTOR OF SCHOOL SAFETY 
 
QUALIFICATIONS: 
 
1. Hold a Bachelor’s degree from an accredited college or university. 

2. Have extensive work with law enforcement agencies. 

3. Be able to work with police and safety personnel as well as school district staff.  

4. Knowledge of security measures, security policies & procedures, and crisis management.  Knowledge of current laws and 
regulations governing search and seizure activities. 

5. Must have a strong background in building security, including the design, set-up and daily operation of digital electronic security 
systems. 

6. Ability to maintain order and to work with groups and individuals on matters of security and crisis management.  

7. Experience in law enforcement, school security and/or public safety. Understanding of the criminal justice system.  Experience 
and expertise in school-related investigative fields, related juvenile enforcement, and the development of juvenile prevention and 
intervention programs. 

8. Demonstrate excellent leadership and organizational skills and the ability to motivate people. 

9. Have excellent integrity and demonstrate good moral character and initiative. 

10. Hold a valid driver’s license with no serious violations. 

11. Exhibit a personality that demonstrates enthusiasm and interpersonal skills to relate well with students, staff, administration, 
parents and the community. 

12. Demonstrate the ability to communicate effectively in English, both orally and in writing, using proper grammar and vocabulary. 
Provide proof of U. S. citizenship or legal resident alien status by completing Federal Form I-9 in compliance with the Immigration 
Reform and Control Act of 1986. 

13. Provide evidence that a criminal record history check has been conducted and clearance has been given by the Department of 
Education. During the initial six month period, provide a sworn statement that there have not been any convictions of a crime or a 
disorderly person’s offense in accordance with 18A:6-7.1. 

14. Provide evidence that health is adequate to fulfill the job functions and responsibilities with reasonable accommodation pursuant 
to 42 U.S.C. 12101 and in accordance with 

15. N.J.A.C. 6:3-4A.4. 

16. Pass the state required Mantoux Intradermal Tuberculin Test as required by N.J.A.C. 6:3- 4A.4. 

17. Meet such alternates to the above qualifications, as the Superintendent may deem appropriate, acceptable and legal. 

 
REPORTS TO: Superintendent and/or designee 
 
JOB GOAL:   

The Director of School Safety coordinates building safety, and law enforcement throughout the school district.  The Director works in 
collaboration with the district administrators to establish appropriate regulations, procedures, and plans to ensure safe and secure 
school facilities. The Director works in conjunction with the Director of Human Resources and Board Counsel to conduct internal 
investigations and refer incidents to Federal and State Law enforcement agencies. 
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PERFORMANCE RESPONSIBILITIES: 
 
The Director of School Safety shall: 

1. Serve as the school district’s liaison to the Pleasantville Police Department, the Juvenile Justice System, Child Services, and 
other related agencies. 

2. Establish clear lines of accountability and command within the school safety forces. 

3. Assumes responsibility for implementation of the district’s security plan and security-related policies and regulations. Evaluates 
the district’s security program on a continuing basis and recommends changes as necessary.  

4. Prepares and administers the security department budget.  

5. Oversees the placement, use and maintenance of school electronic security equipment including ensuring appropriately posted 
notices oversees, and in consultation with the custodian of records oversees the retention, storage, security and disposal of 
recorded footage and ensures appropriate access and use of recorded footage. 

6. Develop school safety plans that would help direct emergency responses. 

7. Establish and maintain a district Safety program, including: 

a. Appropriate lighting and signage; 

b. Building safety systems; 

c. Building surveillance systems; 

d. Equipment identification procedures; 

e. Student and personnel identification procedures; 

f. Visitor registration and identification procedures; 

g. Emergency plans for evacuations, lock downs, and other crisis; 

h. Safety staff orientation and training programs; 

i. Effective and efficient deployment of safety personnel; and 

j. Coordination of services with local, State and Federal Law enforcement and emergency agencies. 

8. In collaboration with the Director of Human Resources, recruit, employ and train safety personnel as required. 

9. Direct the deployment of safety and law enforcement personnel to manage routine operations and emergency situations. 

10. Develop a constructive, proactive departmental philosophy, establish attendance, dress, and performance objectives for safety 
personnel, and develop operational procedures to guide personnel in the performance of their duties. 

11. Supervise district and contracted law enforcement and safety personnel. 

12. In collaboration with building principals, establish appropriate policies and procedures for student discipline.  

13. Coordinate procedures for the referral of students and staff to the Federal, State and Local agencies as required. 

14. Coordinate the compilation, analysis, and submission of substance abuse, violence and vandalism reports to the Board of 
Education and Federal, State and Local agencies as required.  

15. Detains unauthorized persons; calls for police assistance in accordance with the district’s security plan/crisis management plan. 

16. Notifies police, fire department, or other appropriate authority of any situation requiring immediate attention. 

17. Serves as a link between units responding to a crisis on school property and school staff. 

18. Submits written reports of all incidents of vandalism, violence, illegal drug activity, and security violations. 

19. Prepares and maintains reports on fire drills and security drills. 

20. Direct the internal investigation of incidents involving students and/or personnel in compliance with Federal law, New Jersey 
Statute and Administrative Code, District Policies and Procedures, and negotiated contractual agreements. 

21. Advise architectural design teams for construction and renovation projects relative to school safety. 

22. In collaboration with the Director of Professional Development, provide training for district staff in child abuse, Megan’s Law, and 
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other areas as required by Federal and State, and/or a local initiative. 

23. Administer the budget for district safety to ensure the most cost-effective utilization of resources. 

24. Coordinate district collaborative efforts with municipal agencies for accident investigations, crossing guard deployment, law 
enforcement, traffic management, protection of property, health and fire inspections, and the development of emergency plans. 

25. Recommend policies, procedures and contract language to improve discipline, and safety. 

26. Serve as the district liaison to Federal, State, County and Local investigative, law enforcement, and judicial agencies, civil 
defense and emergency planning committees. 

27. Display the highest ethical and professional behavior in working with students, parents, school personnel, and outside agencies 
associated with the school. 

28. Serve as a role model for students and staff in demonstrating positive attitudes, appropriate attire and grooming, and an effective 
work ethic. 

29. Participate in appropriate in-service and workshop programs and attend any required meetings. 

30. Protect confidentiality of records and information about staff, and use discretion when sharing any such information within legal 
confines.  

31. Adhere to federal statutes and regulations, New Jersey school law, construction codes, State Board of Education rules and 
regulations, Board of Education policies and procedures, and contractual obligations. 

32. Perform any duties and responsibilities that are within the scope of employment, as assigned by their supervisor, and not 
otherwise prohibited by law or regulation. 

 

PHYSICAL DEMANDS: 

The physical demands described here are representative of those that must be met by an employee to successfully perform the 
essential responsibilities and functions of the job and are not meant to be all inclusive. Reasonable accommodation may be made to 
enable individuals with disabilities to perform the essential responsibilities and functions of the job. 

Unless reasonable accommodations can be made, while performing this job the staff member shall: 

1. Use strength to lift items needed to perform the functions of the job. 

2. Sit, stand and walk for required periods of time. 

3. Speak and hear. 

4. Use close vision, color vision, peripheral vision and depth perception along with the ability to focus vision. 

5. Communicate effectively in English, using proper grammar and vocabulary. American Sign Language or Braille may also 
be considered as acceptable forms of communication. 

6. Reach with hands and arms and use hands and fingers to handle objects and operate tools, computers, and/or controls. 

 

ENVIRONMENTAL DEMANDS: 

The environmental demands described here are representative of those that must be met by an employee to successfully perform the 
essential responsibilities and functions of the job and are not meant to be all inclusive. 

7. Exposure to a variety of childhood and adult diseases and illnesses. 

8. Occasional exposure to a variety of weather conditions. 

9. Exposure to heated/air conditioned and ventilated facilities. 

10. Exposure to a building in which a variety of chemical substances are used for cleaning, instruction, 

and/or operation of equipment. 

11. Function in a workplace that is usually moderately quiet but that can be noisy at times. 
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TERMS OF EMPLOYMENT: 12-month employee, salary and work year as set by the BOA. 

 
ANNUAL EVALUATION:  Performance of this job will be evaluated annually in accordance with NJ State law and the provisions of 
the board’s policy on evaluations 
 
 

Approved by: Pleasantville BOE 

Date: September 15, 2015 

Revised:  

 
 
Legal References: 
 
N.J.S.A. 18A:6-7.1  Criminal history record 
N.J.S.A. 18A:16-1 Officers and employees 
N.J.S.A. 18A:16-2 Physical examinations; requirement 
N.J.A.C. 6A:16  Programs to support student development 
 
See particularly: 
N.J.A.C 6A:16-5.1 School safety and security plans 
N.J.A.C 6A:16-5.3 Incident reporting of violence, vandalism, and alcohol and other drug Abuse  
N.J.A.C 6A:16-11 Reporting potentially missing or abused children 
N.J.A.C. 6A:32-6 School employee physical examinations 
 
 
Immigration Reform and Control Act of 1986, 8 U.S.C.A. 1100 et seq. 
 
 


