
 
Technology Asset TRANSFER FORM 

PPS Property / Asset Tag: ________________________________________________________________________________ 

Make: ______________________________________Model:________________________________________________________ 

Serial Number: ____________________________Description:___________________________________________________ 

Reason for Transfer: ______________________________________________________________________________________ 

____________________________________________________________________________________________________________ 

TRANSFER FROM: TRANSFER TO: 

Building: Building: 

Department: Department: 

Room: Room: 

Originator: 

Name:___________________________________________________________________________________________________ 

Position/Title:___________________________________________________________________________________________ 

Signature:_______________________________________________________________________________________________ 

Approved by Transferring Department: 

Name:___________________________________________________________________________________________________ 

Position/Title:___________________________________________________________________________________________ 

Signature:_______________________________________________________________________________________________ 

Asset Received by: 

Name:___________________________________________________________________________________________________ 

Position/Title:___________________________________________________________________________________________ 

Signature:_______________________________________________________________________________________________ 

Approved by Receiving Department: 

Name:___________________________________________________________________________________________________ 

Position/Title:___________________________________________________________________________________________ 

Signature:_______________________________________________________________________________________________ 

Received by Technology: 

Name:______________________________________________Date:________________________________________________ 
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